Checklist items

These are the items on the BMFA’s online ‘Model Event Flying Event COVID Checklist’.  Anyone organising a competition during the pandemic should complete the online checklist, together with the risk assessment template downloadable from within the checklist.  

The checklist items are listed here for anyone who finds it useful to have a look at them before starting  the actual checklist online.  This is not an alternative to completing the online checklist
Online, most checklist items require the organiser to specify ‘Yes’, ’ No’ or ‘N/A’ and have a space for optional notes.

The online checklist is accessed via the BMFA’s ‘Model Flying After September 14 2020’ page: 

https://bmfa.org/News/News-Page/ArticleID/2683/Model-flying-after-14th-September-2020-%E2%80%93-England-Scotland 
Step 1/6 


 [Intro and downloads]

From Monday 14th September it is against the law for gatherings of more than 6 people to take place in private homes (including gardens and other outdoor spaces), or in a public outdoors space, unless planned by an organisation in compliance with COVID-19 secure guidance. The Government will be introducing fines for those who facilitate or organise illegal gatherings of over 6 people.

Common sense compliance with Covid-19 guidance (social distancing, hand sanitising etc) should be all that is required if you have fewer than 6 people.

Please note that if you are expecting more than 6 attendees, including organisers and volunteers then you must complete a COVID-19 risk assessment.

Download the COVID-19 risk assessment template [Online checklist has link:  to download the template]

Event and contest organisers have a responsibility for the wellbeing of their volunteers, competitors and attendees at their event. You are solely responsible for assessing and implementing the appropriate safety and security measures to be taken at your event (including whether practices other than those included in this checklist may be appropriate), and for assuring compliance with all applicable laws, regulations, and orders.

Guidelines and information about the virus continue to change regularly. You should review the most up to date resources and applicable local laws and regulations on a regular basis leading up to your event. These should take precedence over any of the general suggestions presented in this checklist.

See NHS Covid advice and UK Government Advice [Online checklist has links to the advice]

This checklist has been designed to cater for model aircraft flying, contests and events of all types and sizes. Some elements of this checklist may not be appropriate for smaller or particular event types. Even if you do not expect more than 6 at your flying site or contest/event it should prove a useful exercise to complete the checklist as it may highlight something you have not considered.

For all events there are 3 distinct stages: planning stage, the event itself, and post event stage. This checklist asks you to give consideration to the 3 stages so it may appear that some sections are repeated.

Use this safety checklist to capture and confirm what safety and security measures you have considered and selected as necessary at your contest or event.

Step 2/6 


Event Details

· Event organising body

· Event name

· Event start date

· Event location 

· Expected number of attendees

Key Personnel

· Lead organiser – Name / Phone / Email
· [Optional] 2nd Contact  – Name /  Phone / Email.

Step 3/6 
Measures to Implement Before Your Event 

· Check with local authorities and public health officials for current COVID-19 restrictions and recommendations  For events with indoor facilities, provide access to hand-washing stations with soap and water or hand sanitiser containing at least 60% alcohol if the former is unavailable 
· For events without any handwashing/sanitation facilities require all attendees to bring hand sanitiser containing at least 60% alcohol unavailable 
· Provide instructions on proper handwashing at handwashing stations (at least 20 seconds in accordance with Government/ WHO guidelines).
· Determine event capacity based on the geometry and physical characteristics of your venue. This should include factors like indoors/outdoors, available entrances/exits and physical distance/density of attendees. 

· Modify attendee density to enforce all safety protocols, including two-metre physical distancing (or adjusting the physical distance per local authorities and public health officials) requirements in all venue spaces where attendees congregate — including lavatories, queuing areas, and during ingress and egress procedures. This may include temporary modifications to your space (e.g. closing adjacent sink stations, metering bathroom usage, queuing to enter and exit the venue, and modifying seating and standing arrangements).
· Designate one or more individuals to enforce physical distancing and any face covering requirements throughout the event.

· Require all attendees and staff to wear Government/WHO recommended face coverings when using any indoor facilities.

· Assign staff to cleaning tasks performed before, during and after the event. Clean and disinfect commonly touched surfaces like tables, doorknobs, light switches, countertops, handles, toilets, taps, sinks, etc. before the event using Government and/or WHO cleaning and disinfecting guidelines.

· Clean surfaces with soap and water before using an approved household disinfectant. Clean and disinfect commonly touched surfaces like tables, doorknobs, light switches, countertops, handles, toilets, taps, sinks, any shared equipment or items distributed to attendees before the event using Government and/or WHO cleaning and disinfecting guidelines.

· Clean and disinfect any shared equipment or items distributed to attendees before the event using Government and/or WHO cleaning and disinfecting guidelines.

· Provide attendees with resources that detail the signs and symptoms of COVID-19 to help educate potential attendees on whether they should attend or stay home.
· Require organisers and attendees to stay home if they have experienced COVID-19 symptoms in the past 14 days, have been diagnosed with COVID-19 in the past 14-days, or have had contact with a known or suspected COVID-19 case.
· Create a plan to respond to medical or other predictable natural and man-made threats and hazards (e.g., security incident, fire, weather emergency).

· Identify the closest hospital or health centre in case someone should become ill.

· Staff or supply a first-aid station for minor injuries or sick attendees.

· Plan for a location to isolate event-goers and/or staff who demonstrate signs or symptoms of COVID-19.
· Plan to minimise person-to-person contact for event organisers, volunteers and staff during the planning process.

· Maintain updated contact information for staff and venue operators to communicate information about COVID-19 updates.

· Create signage outlining face coverings and/or other personal protective equipment rules, physical distancing requirements, and other COVID-19 specific procedures; ensure any messaging surrounding COVID-19 recognises and addresses cultural, language and/or disability barriers.
· Create a plan for contacting attendees after the event, should it become necessary to notify them of exposure to COVID-19.

Step 4/6 
Measures to implement during your event

· Use a contactless method for exchanging or verifying items like tickets or identification, and for accepting payments at the event. Consider pre-booking and pre-payment and your refund policy
· Provide access to hand-washing stations with soap and water or hand sanitiser containing at least 60% alcohol if the former is unavailable. Require attendees to use hand sanitiser or wash hands upon entry and exit of your venue, exit of bathrooms, after disposing of waste, and after consuming food.
· Provide instructions on proper handwashing at handwashing stations (at least 20 seconds in accordance with Government/ WHO guidance).
· Remind attendees not to touch their eyes, nose or mouth.
· When not wearing a recommended face cover, attendees should cough or sneeze into a tissue or their elbow, not touch their face, and should then wash their hands.
· Attendees should cover their nose and mouth with an approved face cover 2 when indoors. Unless stated otherwise by local regulations, exceptions are for children under two, persons with breathing issues, or someone who is unconscious/incapacitated or unable to remove their face cover independently. (Indoor events and indoor facilities)
· Per social distancing guidelines, attendees should stay at least two metres from one another (or adjusting per up-to-date guidance from local authorities and public health officials) even if they are wearing face coverings.
· Designate and denote a location to isolate attendees and/or staff who demonstrate signs or symptoms of COVID-19 — and staff members who will respond to ill attendee concerns.
· Require individuals with visible COVID-19 symptoms to leave the event as soon as possible and re-assess risk of continuing the event.
· If an attendee displays symptoms, separate the event-goer from others until they can go home, contact local health officials, communicate potential exposure to staff and attendees, and clean and disinfect the event space.
· If providing catering, consider pre-packaged single-serve options. Follow WHO and/or the local government recommendations for COVID-19 food safety. Consider pre-packaged and predistributed options.
· If providing catering facilities, consider requiring attendees to bring their own utensils and crockery etc

Step 5/6  
Measures to Implement After Your Event

· Ensure all reporting requirements have been completed.
· If an attendee reports they have symptoms after the event, communicate potential exposure to the venue owner (if applicable), public health officials, staff, and attendees, and clean and disinfect the event space.
· Clean surfaces with soap and water before using an approved household disinfectant. Clean and disinfect commonly touched surfaces like tables, doorknobs, light switches, countertops, handles, toilets, taps, sinks, and any shared equipment after the event using Government and/or WHO cleaning and disinfecting guidelines.

Step 6/6 
Documents Uploads

Please upload any event notices and COVID-19 guidance notices
[Space to upload up to 10 files]

